MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JAupeKuus: BbTpeuieH oaut
JITBXKHOCTHO HUBO: 12
HavuMeHOBaHU e HAa AJTBKHOCTHOTO HUBO: HMBO CTaXXaHT
JIBXKHOCT: CTaxKkaHT - oAUTOP
MuHMMaJIeH paHr 3a 3aeMaHe Ha JJI'bXHOCTTA:  V MJiajuu

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALHUATA

(MIOAYHUHEHOCT):
MuHUCTBD
JvpekTop
CraxkaHT -
OJIUTOD

3. OCHOBHA LEJI HA JJI'BKHOCTTA:

l,ZI,OI'II)I/IHEICH 3a IIOCTUI'aHe LeJIMTe Ha MBHP qpe3 U3BbpPIIBAHE HA OANTHH aHTA*KHUMEHTHU
3a YBEPEHOCT U KOHCYJITUPAHeE.

CTaXaHT-OJUTOPBT U3II'bJIHABA 33/bJDKEHUATA CU B CbOTBETCTBUE C U3UCKBAHUATA Ha
3akoHa 3a BbTpelleH OAUT B MNyOJMYHUA CeKTOp, MexAyHapoAHUTe CTaHAApTU 3a
npodecruoHa/sHa NPAaKTUKA 10 BbTpelleH o4UT, ETUYHUA KOJleKC Ha BbTPELIHUTE OUTOPH,
CratyTa Ha aupekuus ,BbTpelieH oAuT“, yTBbpJeHaTa OT MUHUCTbpa Ha (PUHAHCHUTE
MEeTO/I0JIOTUSl 3a BbTpelleH OJUT B MNyOJHWYHUS CEKTOp, HOpMaTUBHATa ypenaba U
BbTPEUIHUTE aKTOBe Ha MUHUCTEPCTBOTO HA BBHILHUTE PabOTH.

4. OBJIACTH HA IEHHOCT:

CTtakaHT-oAMTOpPa MMa BCUYKMU MpaBa U 3aJb/LKEHUS HaA BbTpeELleH OJUTOp, C
M3KJIIDYEHHE Ha MPaBOTO CaMOCTOSATEJHO Ja W3TOTBS M NOJNMCBA MJIAHOBE U JOKJAJH,
CB'bP3aHU C U3M'bJIHEHUETO HAa KOHKPETEH OJUTEH aHTAXKUMEHT.



[Ipy  u3Mb/IHEHHWETO HAa  OAWTHUTE  aHTXKMMEHTU 3a  JlaBaHe  Ha
YBEPEHOCT U KOHCYJITUPAHE:

1. uaeHTudULMpPa U OLleHSIBA PUCKOBETE NPU U3BbpLIBaHE HA OJJUTEH aHTAXKUMEHT;

2. OLeHfIBA a/leKBaTHOCTTA U eQeKTHBHOCTTA Ha CUCTEMUTe 3a (GUHAHCOBO
yIpaBJeHue U KOHTPOJI C LieJ Ja OCUTYpPU pa3syMHa YBepeHOCT, 4ye LeadTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJATEJCTBOTO, BBTPELIHUTE aKTOBe U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U oOlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePpUKACHOCT Ha JAEeHHOCTUTeE; ONla3BaHe Ha
aKTUBUTE U UHPOPMaALUATA;

3. [aBa NpenopbKH 3a N0J00psiBaHe Ha JleMHOCTUTE /IPOLleCUTe, KOUTO ca 00eKT Ha
OZIUT.

5.NIPEKHU 3AA'B/IZKEHUA:

Ne 3aab/KeHue YecToTa BaxHocCT
M3nbaHsIBA OJMTHU aHTAXKHUMEHTH B CbOTBETCTBUE
CbC 3aKOHa 3a BbTPEIIHUSA OAUT B NyOJIUUHUSA
ceKTop, MexxiyHapoJHUTe CTaHapTH 3a
npodecroHa/Ha IPAaKTHUKaA M0 BbTPELIEH OJIUT,

1 [TocTossHHO 5
ETH4YHHS KOJEKC Ha BbTPELIHUTE 0AUTOPH, CTaTyTa
Ha avupeknus ,BbTpelieH oaguT” U yTBbpJEeHATa OT
MUHUCTbPA HAa GUHAHCUTE METO/0JIOTUSA 3a
BbTPEIIEH OJUT B yOJUYHHUS CEKTOP.
3a Bcexku
3aeqiHO C pbKOBOAWTEJISI HA OJAUTHUS €KUIT U3TOTBS
OJUTEH

OZIMTEH IJIaH, KOUTO ChbprKa 00XBaT, LIeJIH,
2 BpeMeTpaeHe U pasnpeiesieHre Ha pecypcuTe 3a AHTKHMEHT >
p P pasip pecyp 3a JJlaBaHe Ha

HN3II'bJIHEHHWE HA aHI'a>KMMEHTaA.

YBEPEHOCT
M3roTBsi paboTHU JOKYMEHTHU B CbOTBETCTBUE C
yTBbpPJEHATa OT MUHUCTbPA HA QUHAHCUTE 3a BCeKu
3 | MeToA0/10THsA 3a BbTPEILIEH OJJUT B MyOJIUYHUS OJUTEH 5
CEKTOP U BbTPELIHUTE paBuJa Ha JUPEKIHS AHTAKUMEHT
,BbTpelieH oAuT".
3a BcekH
3aeJiHO C p’bKOBOAI/IUTeJIH Ha OAWTHHA €KUI U3rOTBA O MTeH
4 |OAHMTEH JOKJIaJ, KOHTO BK/II0YBA PE3IOMe, LeJIH U AHFDKAMEHT 5
00XBaT Ha aHTa’KMMeHTa, KOHCTaTalli1, U3BOJU U
3a JlaBaHe Ha
NpenopbKHU.
yBEPEHOCT
3a BcekH
M3roTBs cTaHOBHUINA U CbBMECTHO C PbKOBOJUTEJISA oduIMaseH
g |Ha OZMTHHA EKUI U3TOTBA AOKJI/M 32 M3BbPIIEHH OJUTEH 5
obuIMaJHU OJJUTHU aHTAXKUMEHTH 3a AHTAKUMEHT
KOHCYJITHpaHe. 3a
KOHCYJITUPAHE
6 M3BBbpiiBa HeoQUIMATHN OJJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUPaHE. HEeo6X0UMOCT




7 M3roTss cTaHOBHUILA U JaBa MHEHHE TI0 BBIPOCU [Ipu 5
CB'bP3aHM C OJIMTHATA JeMHOCT HA IUPEKLIUSTA. Heob6X0UMOCT
[Ipu ugeHTHPUIMpaHe HAa UHAUKATOPH 3a K3MaMa Mon
8 |He3abaBHO MMCMEHO JOKJIa/iBa HA JUPEKTOpa Ha P 5
“ HEOoOX0AUMOCT
aupeknusd ,BbTpelien oaut".
[IpocsiefsiBa U3MbJIHEHUETO HA IPUETUTE
NpenopbKU OT OJAUTHUTE aHTAKUMEHTH 3a Mou
9 |yBepeHOCT, KaTo OLleHSIBAT a/leKBaTHOCTTA, p 5
HeoO6X0JUMOCT
epeKTHUBHOCTTA ¥ CBOEBPEMEHHOCTTA Ha
npejnpueTUTe AeNCTBHUS.
U3nb/IHABA U IPYTH 33/4a4H, Bb3JIO)KEHU OT
10 | AMPEKTOpA Ha ANPEKLUS ,BbTpelleH oguT", B [Ipu 5
pPaMKHTe Ha OCHOBHATAa AEeNHOCT U LieJiTa Ha HeobX0UMOCT
JJIBXXKHOCTTA.
He ocbiecTBsiBa pyHKLIUU U JeriHOCTU B MBHP
11 m Ucl)y . A ’ [TocTosgHHO 5
pPa3JIMYHU OT JIeHHOCTTA M0 BbTPELIEH OJUT.
He pasrsiacsiBa v He npeiocTaBsi UHGOpMaLUs
CTaHaJla My U3BeCTHa NPU WUJIU 110 II0BO
12 y pu A [TocTosiHHO 5
OCBILECTBSBAHETO HA IEHOCTTA MY, OCBEH B
cJy4auTe, NpeBUIeHH B 3aKOH.
CTpHUKTHO Jja U3N'bJIHSIBA IPaBUJIaTa 3a MPEXKOBA U
HHPOpPMAIMOHHA CUTYPHOCT ChIJIACHO BHEJ[peHaTa
13 popman yp AP [TocTosiHHO 5
B MBHP ,CucTteMa 3a ynpaBJ/ieHHe Ha MpeoBaTa 1
MHPOpPMalMOHHATA CUTYPHOCT"

6. Bb3JIAT'AHE, INIAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siaraHe - oT JUpeKTOpa Ha AUpeKIUs ,BbTpelieH oqut".

[lnaHupaHe - MUIaHHWpa JAEWHOCTTA CU 3a ChOTBETHHUSA IEpPHUOJ INMPH Cla3BaHe Ha
CTaTyTa U BbTpPELIHUTE NNpaBUJIa Ha JUpeKIus ,BbTpelieH ogut".

OTyuTaHe - NEPUOAMUYHO MPeJ AUPEKTOPA HA AUPEKI U ,BbTpelleH oAUT" 32 BCEKH
W3BbPIIEH OJUTEH aHTAXKUMEHT U B'b3JIOXKeHa 3ajaya.

7. 0OTTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALIUATA HA PABOTATA,

YIIPABJIEHUE HA [IEPCOHAJIA U PECYPCHUTE:

7.1. 3a 3aKOHOCHOOPA3HOTO, TOYHOTO, JOOPOCHBECTHOTO U OE3MPUCTPACTHOTO
U3II'bJIHEHUE Ha QYHKIUUTE N0 BbTPELIEH O/IUT;

7.2.3a oma3BaHe Ha cayKebHaTa TalHa;

7.3. 3a cna3BaHe Ha BbTPELIHUA pej;

7.4. 3a ona3BaHe Ha MOBEPEHOTO My TEXHUYECKO 000pYy/IBaHE;

7.5. 3a cbxpaHsBaHETO HA JOKYMEHTAIMATA, CBbp3aHa ¢ paboTaTa;

7.6. 3a nojbp>KaHe Ha peJi U XUTMeHa Ha pab0THOTO NOMellleHHE.

8. BBEMAHE HA PEIIEHUA:

8.1. B paMKuTe Ha yCTAaHOBEHUTe MpaBuUJa, Mpolefypyu U GopMaT B3eMa pelleHUs
ChIJIAaCyBaHO C IUPEKTOpPA Ha AUpeKIUs ,BbTpelieH oquT";



8.2. Moanomara JeHHOCTTa Ha AupeKuUs ,BbTpelieH oAWUT‘ 4ype3 B3eMaHe Ha
pellleHHs CBbP3aHU C OUTHATA JEWHOCT, [IpU clla3BaHe Ha T. 8.1.

9. KOHTAKTHU:

9.1. B paMmkuTe Ha MUMHMCTEPCTBOTO Ha BbHIIHUTE PaG0TH

3BeHO HugBo Ha Hen YecTtoTa
KOHTaKTa
Bcuyku 3BeHa Jlo HUBO B usmbsiHeHUe [TocTosiHHO
JUPEKTOP GyHKUMUTE HA
JUpeKUUATa
9.2. ipyru aJMUHUCTPALUH
3BeHO Hugpo Ha Hen YecToTa
KOHTAKTa
AZMYHUCTpALIMM Ha Jlo HUBO B usnb/iHeHue [Ipu
OpraHuTe Ha JUPEKTOP GyHKUMUTE Ha HEeo6X0AUMOCT
J'bpKaBHATa U JUpEKLUATA
MeCTHaTa BJIaCT, B
paMKHUTe Ha
npo6JieMaTUKaTa, 1o
KOSITO pabOoTH.
9.3. KOHTaKTH c rpakJaHu
3BeHo HugBo Ha Hen YecToTa
KOHTaKTa
['paxkaanu u B pamkuTe Ha [Ipu
IOPUJUYECKHU UL byHKIIMUTE Ha Heo6X0UMOCT
JYpeKIusaTa

10. UBUCKBAHHUA 3A 3AEMAHE HA AT XHOCTTA:

MuHuMa/IHa 06pa3oBaTeJ/IHa CTeleH: MarucTbp.

IIpodpecuonasHa 06/1aCT: UKOHOMHUKA, NpaBo, GUHAHCH, TEXHUYECKAa, MEXAYHapOJHU
OTHOLUEHUS, MeX/[yHapOJAHU UKOHOMUYECKH OTHOLIEHHUS.

MuHuMasieH npodecruoHa/IeH ONUT: He Ce U3MCKBAQ, 1a OTTOBAPSAT Ha yCJIOBUSATA Ha 4. 19,
an.luan 2, 1.1, T.2u T. 3 oT 3aK0HA 3a BbTPELIHUSA OAUT B NyOJUYHUS CEKTOP.

E3ukoBa KBa/iMpUKaLus: BJaJiee Hal-MaJIKoO eJUH 9yK/| e3UK B CbOTBETCTBUeE C WJI. 27, aJl.
2, T. 2 oT 3aKOHa 3a AMIlJIOMaTH4YecKaTa Cay»koba.

KoMmnwoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTE cOPpTyepHU NPOAYKTH, KOUTO Ce
M3I10JI3BaT B Npolieca Ha paboTa B paMKHUTe Ha AJbXXHOCTTA.

Jla npuTekaBa pa3penieHue 3a JOCTbI 0 CbOTBETHOTO HMBO Ha HALMOHAJIHA U/WIH
qy)KJecTpaHHa KjaacupuuupaHa uHGopManusi, CbrJIacCHO BbTPEUIHUTE 3amoBeJu Ha
MHUHHCTBpA.



11. HEOBXOJUMHU KOMIIETEHTHOCTHU:

11.1. AHa/IUTUYHA KOMIETEHTHOCT: VeHTudunupa U 3a7bJa004eHO pasrjexaa
npo6JIEMUTE, KAaTO Ce OPUEHTHPA B TAXHATA CTPYKTypa U NPUUHUHHUTE, KOUTO T'M MOPAXKAAT;
Cbb6upa, 060611aBa M aHa/IM3Mpa UHPopMalys OT pa3HOOOpPa3HU U3TOYHHUIM; PabOTH TOUHO
C pasaudyHa 0o BuA uHPopManus; HaeHTtuduuupa caydyad Ha MPOTUBOPEUHE,
HEINOoC/eI0BAaTE/THOCT WM HeI'bJHOTAa Ha HHopMaAIUATa; AprymMeHTHpa yO6eaUTesHO
NO3UIMATA CH, KaTO OTYUTA Pa3/UUYHU TJeAHU Touky; [IpelieHsiBa CUIHUTE U CAAOUTE
CTPaHH HA Bb3MOXKHHU BapHUaHTH 3a pelleHue; [Ipeasara ebpeKTUBHU pellleHHUs.

11.2. OpueHTanus KbM pe3yataTH: [[1aHWpa ¥ U3N'bJHSBA TEeKylLaTa CU paboTa 1o
Ha4yMH, OCUTYpsABall Bb3M0XHO Hal-06bp KpaeH pe3y.TtaT; CnpaBs ce Jo6pe, JOpU KOTaTO
paboTH 10 HAKOJIKO 33/ja4U eJHOBpeMeHHO; OOMKHOBEHO CH IIOCTaBs peaJlMCTUYHU CPOKOBE
U Clla3Ba M3UCKBAHUATA 3a KaueCcTBO; U3M'bIHABa NOCTaBeHUTe 3a/ja4uy, 6e3 /1a ce Hy»K/Jjae OT
Hall'bTCTBUA W nomoul; /JleMOHCTpUpa HACTOMYUBOCT IMpPU CHpaBSHE C Bb3HUKHAIU
npo6JyieMHU cuTyanuy; [loeMa JiMnuHa OTTOBOPHOCT 3a NOCTUrAaHE HA JKeJIaHUTe pe3yJITaTy;
[Ipegsiara epeKTHBHM HAUMHM 3a MOBHIIABAaHE Ha MPOAYKTHBHOCTTA M KayeCTBOTO Ha
paboTara.

11.3. Pa6ota B ekun: M3nmbaHsiBa MHAUBUAYAJHUTE CH L€JU MO HAYUH, KOWUTO
nojioMara MU3M'bJHEHUETO Ha o6muTe neau; Crnoaens uHbopMalus, 3HAHUSA U OMUT C
KOJIETUTE CH, N0JIe3HU 3a MOCTUraHe; lleHu onuTa Ha ApPyruTe U cbobpassiBa paboTaTa cU
Tsx; [logkpenss U momara Ha KOJIETUTE CU - B cjay4ail Ha HeobxogumocTt; UHpopMupa
4yJIeHOBETE Ha eKHIla 3a CBOsITAa paboTa U e Jjo6pe 3an03HAT ¢ paboTaTa UM 3a IOCTUrAHE Ha
obuiuTe nead; He mpenusBUKBa KOHQPJIUKTHU CUTyallMM M CbAENCTBA 3a CIpaBsHe C
KOHQJIMKTH.

11.4. KoOMyHUKaTMBHA KOMIIETEHTHOCT: M3pa3sBa ce sICHO U KpaTKO B yCTHA U
nucMeHa ¢opma; [IpeacraBa A06pe CTPYKTYPUPAHU U apTyYMEHTUPAHU CTAaHOBUINA, 6e3 Aa
JIOMyCKa €e3UKOBU MWJIM TpaMaTUYeCcKU Trpellikd; HM3ciaymBa JpyruTe BHUMATEJNHO U
poBepsiBa [aJu IPaBUJHO I'M e pa3bpaJt; [Ipy yyacTue B AUCKyCcUU NPOSIBSIBA TOJIEPAHTHOCT
M KOHCTPYKTUBHOCT; I[IpaBu yGeauTeJHW W Bb3JeHCTBallM Mpe3eHTAllMHU, KaTo ce
cboOpa3siBa C HHMBOTO W MHTepecUTe Ha ayjuTopusaTa; [IpaBUHO UHTepHpeTUpa
M3Ka3BaHUATA Ha JIPyTrUTe WY CbAbPKAaHUETO Ha JIOKYMEHTHTE, C KOUTO PabOTH.

11.5. ®okyc kBM KIuMeHTa (BbTpeumieH/BbHIIEH): [lo3HaBa WHTepecuTe U
OYaKBaHHUSATA HAa BbTPEUIHUTE U BbHIIHUTE NOTPEOUTEM HA YCIYTUTe (AeHHOCTUTE), KOUTO
3BEHOTO NpejocTaBs; [lpefocTaBs yciyruTe cBoeBpeMeHHO M KoMIileTeHTHO; [loaabpixka
MO3UTHUBHU OTHOLIEHUS C BCUMKH KJIMEHTH (BbTPELIHU U BbHIUIHU) HAa 3BEHOTO, KaTO 3a4UTa
npaBaTa U yBa)kaBa MHTepecuTe WM; AHasu3upa MHPopMalusa 3a yJ0BJIeTBOPEHOCTTA Ha
KJIMEHTUTE U JJaBa KOHKPETHU Npe/IJIO’KeHUs 3a N0oA00psiBaHe KaueCTBOTO Ha 06C/Iy>KBaHe.

11.6. IIpodecuoHa/lHAa KOMIETEHTHOCT: [lo3HaBa W NpaBUJHO IpuJara
3aKOHO/JIaTeJICTBOTO B 06J1aCTTa, B KOSATO paboTH; [lo3HaBa cTpykTypaTa U GyHKIMUTE Ha
aAMUHUCTPALUATA, IPUHLUMIIMTE U NMpaBuJaTa Ha HelHaTa JiedHoCT; [IpaBuiHO npuJara
BbTPEIIHUTE MpaBuja U NpOLEAypH, CBbP3aHU C JelHocTTa My; [Jlpyru cneuuduyHu
npodecroHaJIHU 3HAHHUS U YMEHHUs], ONIpe/ieJIEHU B AJbKHOCTHATA XapaKTepUCTHUKA.

11.7. [urutasHa KoMmOeTeHTHOCT: Cb3gaBa uUPpPoBO ChbAbPKaHUE (TEKCT,
TabJULU, U300pakeHus ) B TOHe eJUH GopMaT Ype3 JUTUTAJIHU UHCTPYMEHTH U peJlakTupa
ChA'bp:KaHUe, Cb3Ja/lEHO OT Jpyry; 3ama3Ba, CbXpaHsBa, MOBTOPHO U3M0Ji3Ba ¢aljioBe U
CbA’bpKaHUE, KaTO TU CHOJeJiA C IOMOINTAa Ha CbOTBETHUTE HWHCTPYMeHTH; Tbpcu

5



MHbopMalvs OHJIAMH 4Ype3 TbhpcaykKy, NO3HAaBa M IpuJjara npaBujaTa B Ta3ud 006JacCT;
[Ipunara u npoMeHss PYHKIIMU U HACTPOUKHU Ha COPTyep U NMPUJIOKEHUs], KOUTO IOJI3B3;
OchliecTBsiBa AUTrUTaJIHA KOMYHUKaALUs Ype3 U3M0J3BaHe HAa PYHKIMU U UHCTPYMEHTH B
ChbOTBETCTBUE C MPUJOXKUMUTE MpPaBuUJa; JleMoOHCTpUpa 3HAHUSA U YMEHHUs 3a pelllaBaHe Ha
PYTUHHU AUTUTAJIHU IPO6JIEMU CbOOPA3HO AN bXKHOCTTA cU; MHOopMUpa U ThpcH IOJKpena
3a pelllaBaHe Ha M0-CJ0KHHU JAUTHUTAJHU NPo6JieMH Cb0Opa3HO AT bXKHOCTTA cH; [lo3HaBa U
npuJara npaBuJiaTa 3a UHQOpPMaLMOHHA CUTYPHOCT CbOOPa3HO JIBXKHOCTTA CH.

Paspa6oTeHa OT:

JAupeKTOop Ha AUpeKuus ,BbTpemeH ogut”

CbryiacyBaHa OT:
JAupekTop Ha AupeKknus ,'YoBelwIKH pecypcH’

YTBBpAEHa OT:

X

MBaH KoHpgoB

NOCTOAHEH CceKpeTap

3ano3HaT(a) ChbM C AJTBKHOCTHATA XapaKTEPUCTUKA U MM € BpbUY€H €K3eMILISAP:

/uMe, npe3ume, paMUIus, JJbXKHOCT U IOJANKC/



